Since 1978, the Ontario Association of Children’s Rehabilitation Services (OACRS) has represented the interests of
Children’s Rehabilitation Centres in Ontario. Through our services as a membership organization, we provide a powerful
united voice for our member centres and deliver leadership by influencing policy, programs and funding to maximize the
potential for all children and youth facing physical, communication and/or developmental challenges. Currently OACRS
represents all 21 Children’s Treatment Centres in Ontario.
OACRS is committed to advancing an integrated, inclusive and family-centred sector. OACRS’ members provide
innovative therapies and extensive treatment options to 60,000 children with physical, developmental and
communications needs annually in cities, towns and rural areas across the province that total nearly $200M.
OACRS is interested in welcoming Research Assistant and Project Assistant Volunteers (unpaid) to the OACRS team. This
will be an excellent opportunity to gain invaluable experience within the health services and child services sector within
the province, to understand policy development and appreciate the importance of stakeholder and government
relations within the broader public sector and not-for-profit sector.
Duties/Responsibilities
Volunteers will be required to support OACRS and its mandate in a number of ways:








Provide general administrative and clerical support: photocopying, filing, faxing, and printing.
Assist in preparing and setting up meetings (internal and external): booking rooms and venues, minute taking,
agenda preparation, document package mail-outs, and confirmation of attendees and participants, setting up
AV / media (web-conference and teleconferencing)
Provide research support:
o Literature reviews: published and grey literature using common health and social databases
o Develop research proposals and research reports
o Conduct data collection (primary and secondary)
o Data analysis - quantitative (intermediary preferred) using SAS or SPSS and qualitative
o Prepare final documents and reports.
Provide support in website maintenance and social media for the organization.
Provide support in the implementation of events including conferences and other knowledge exchange and
transfer initiatives that are provided in-person and through various information communication technologies.
Other general office supports as required.

Qualifications










Volunteers must possess the following skills, experience and aptitude:
Research skills (intermediate): literature review, develop research proposal, data analysis
Data analysis (quantitative)
Superior communication skills –written
Strong computer skills: must possess knowledge of MS Office (Outlook, Word, Excel)
Must be deadline-oriented
Must be able to multi-task
Strong project management skills.
Post-secondary graduate students preferred, with a focus on health services or policy.

Volunteer positions require a minimum a 3 month commitment, preferably full-time.
Interested applicants can apply to sending an email: hmillstone@oacrs.com. Applications must include a cover letter
detailing your qualifications and how your goals align with OACRS and must include a cv/resume.
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